NOJIOXKEHWE ONEPATOPA Ob OBPABOTKE MEPCOHAJIbHbIX AAHHbIX

[. O0wme mosoXKeHus

1.1. Hacrosmee [Tonoxxenune mo o6paboTke nmepcoHaNbHBIX TaHHBIX (nanee - [Tonoxenue)
opranm3zanuu OOIIECTBa ¢ OTPaHUYCHHON OTBETCTBEHHOCTHIO «DPUHAHCOBBIN akTUB +» (000 « DA
+» ( manee- Opranuzanus) pa3padoTaHO B COOTBETCTBHHU ¢ TpynoBsIM KogekcoM Poccuiickoit
®enepauun, Koncrturyuuei Poccuiickoit @enepanuu, I'paxnanckum koaekcom Poccuiickoit
Oenepanun, OenepanbabiM 3akoHOM «O0 MHPOpMaIK, HHPOPMAITMOHHBIX TEXHOJOTHIX U O
3amuTe nHpopmanuny, OenepanbHbiM 3ak0HOM «O MEepCOHANBHBIX JaHHBIXY, [IpaBrmamu
BHYTPEHHET0 TPYA0BOI0 pacnopsaka Opranuszanuu.

1.2. Lenb pa3padorku [Tonoxkenus - onpeaeneHue nopsaka o0paboTKu MepcoHANbHBIX JaHHBIX
paboTHrKOB OpraHn3alui U UHBIX CYObEKTOB NMIEPCOHATBLHBIX JIAHHBIX, IEPCOHAIILHBIC JTaHHBIE
KOTOPBIX MOAJIEKAT 00paboTKe, HA OCHOBAHUH MTOJTHOMOYHMI OrepaTopa; o0ecrnedeHue 3aliuThl IpaB
U CBOOO/I 4eI0BeKa U TpakJaHNHA, B T.4. paboTHUKa Opranu3amuu, npu o0paboTke ero
MEPCOHAJIBHBIX JaHHBIX, B TOM YHCJIE 3aIUThI IPAaB HA HENPUKOCHOBEHHOCTh YaCTHOM KU3HU,
JUYHYIO U CEMENHYIO TallHy, @ TAK)K€ YCTAHOBJIEHUE OTBETCTBEHHOCTH JOJKHOCTHBIX JIUI,
UMEIOMINX JIOCTYI K IEPCOHAIBHBIM JIaHHBIM, 32 HEBBITIOJIHEHUE TPEOOBAHUI HOPM, PETYIUPYIOIINX
00pabOTKy M 3aIIUTy MEPCOHATBHBIX JaHHBIX.

1.3. ITopsimox BBosa B jieiicTBUE U u3MeHeHus [lonoxenus.

1.3.1. Hacrosiee [lonoxxenue BCTynaer B CUIy C MOMEHTA €r0 YTBEPK/IEHHS TeHePaAIbHbIM
mupexkropom OpraHu3anuu U IeHCTBYeT 6ecCpovHO, J10 3aMeHbI ero HOBbIM [osoxenuem.

1.3.2. Bce uzmenenus B [lonoxxeHne BHOCATCS IPUKA3OM.

1.4. Bce pabotHuku Opranu3aiiuu J0DKHBI ObITH 03HAKOMJIEHBI ¢ HacTosmuM [lonoxenuem mos
POCIIUC.

1.5. Pesxum KOH(PUIEHIIMATBHOCTH IEPCOHATIBHBIX JAHHBIX CHUMAETCS B CIIydasiX UX 00€3TUYUBAHUS
U TI0 UCTEUEHHUH 75 JIET CPOKa UX XPAaHEHUS, WM [TPOJUIEBAETCS HA OCHOBAHUU 3aKJIIOYCHHUS
3KcrepTHOM koMuccun OpraHuzaiuu, €ciii MHOE HE ONPEIETIeHO 3aKOHOM.

II. OcHOBHBIE OHATHSI U COCTAB MEPCOHATIBHBIX JTAHHBIX pAOOTHUKOB
2.1. Jlns neneii nactosmero [1onokeHus UCIONB3YIOTCS ClIEAYIOIIME OCHOBHBIE ToHsATHs! ! :

- HICPCOHAJIbHBIC TAHHBIC pa60THI/IKa - mo0ast I/IH(l)OpMaL[I/IH, OTHOCAIIAsCA K OIIPEACIICHHOMY UJIU
OnpeacisicMOMY Ha OCHOBAaHHUKU Takou I/IH(l)OpMElI_II/II/I pa6OTHI/IKy, B TOM 4HCJIC €I'0 (baMI/IJ'II/ISI, ums,
OT4YCCTBO, I'oa, MCCAlLl, naTa 1 MCCTO POXKACHUA, aIPCC, CGMCP‘IHOC, COUAIIBHOC, UMYIIECCTBCHHOC
ITOJIOKCHUC, 06pa30BaHI/I€, HpO(l)CCCI/IH, A0XOIbI, ApyTrasd I/IH(i)OpMaL[I/ISI, HCO6XOI[I/IM8.$I pa60TOI[aTCJ'IIO
B CBs3U C TPYAOBBIMU OTHOIICHUSIMU

- 00paboTKa mepcoHaIbHBIX JAHHBIX - COOp, CUCTeMaTH3allusl, HAKOTUICHHE, XpaHEHHUE, yTOUHEHUE
(oOHOBIIEHHE, U3MEHEHHE ), UCITOJIB30BAHUE, PACTIPOCTPaHEHHE (B TOM YHCIIE Tiepeiaya),
o0e3nu4yrBaHue, OJIOKMPOBAaHUE, YHUUTOKEHHE IEPCOHABHBIX JAHHBIX paO0THUKOB OpraHu3auy;

- KOHQUIEHIIMATBHOCTh TIEPCOHANIBHBIX JAHHBIX - 00s3aTeIbHOE AJIsi COOIOICHUS Ha3HAYEHHOT O
OTBETCTBEHHOT'O JINI[A, OJTYYHBIIETO JOCTYI K IEPCOHATBHBIM JaHHBIM pa0OTHHUKOB, TpeOOBaHUE HE
JIOMYCKaTh MX paclpoCcTpaHeHusi 0e3 coriacus pabOTHHKA WIIM HHOTO 3aKOHHOTO OCHOBAHHS;

- pacCIIpoCTpaHCHUC IICPCOHAIbHBIX JaHHBIX - I[eﬁCTBHﬂ, HaITpaBJICHHBIC HA I€pEeAavdy IMEPCOHAIbHBIX
JaHHBIX pa6OTHI/IKOB OIPCACIICHHOMY KPYTY JIMI] (nepe;[aqa HNCPCOHAJIBbHBIX ,I[aHHBIX) HWJIKM Ha
O3HAKOMIJICHUEC C IIEPCOHAJIBHBIMU JaHHBIMHW HECOTPAHWUYCHHOI'O KpyTa JIUIl, B TOM YUCJIC



06HapO,Z[OBaHI/I€ MNEPCOHAJIbHBIX JaHHBIX pa6OTHI/IKOB B CpCACTBAxX MacCcoOBOM I/IH(l)OpMaI_II/II/I,
pasMCUICHUC B I/IH(bOpMaI_[I/IOHHO-TGHCKOMMYHI/IKH.I_[I/IOHHBIX CCTAX WJIN MMPEAOCTABJICHUEC NOCTYIIA K
MEpCOHAJIbHBIM JJaHHBIM pa6OTHI/IKOB KaKUM-JIN0O MHBIM CHOCO6OM;

- UCTIOJIH30BaHKE MEPCOHANBHBIX TAaHHBIX - ACUCTBHS (OMEPaIiH) C TEPCOHAIBHBIMU TAHHBIMH,
COBepIIaeMble JOIDKHOCTHBIM JTHIIOM OpraHu3aiuy B HENsX MPUHATHS PEIICHUN WU COBEPIICHHS
WHBIX ACUCTBHN, TOPOKIAIONINX IOPUIMYECKHIE OCIEACTBUS B OTHOIIEHIH PA0OOTHUKOB JTM0O0 HHBIM
00pa3oM 3aTparuBaroIX WX MpaBa U CBOOOIBI MJTK TIpaBa U CBOOOIBI IPYTHUX JIUIL;

- OJIOKMpOBaHNE TIEPCOHATBHBIX JIaHHBIX - BpEMEHHOE TIPEKpalieHne coopa, CHCTeMaTU3allHH,
HAKOIUICHUS, HCTIOJIb30BaHMSI, PACTIPOCTPAHEHHS TIEPCOHAIBHBIX JAHHBIX pAOOTHUKOB, B TOM YHUCIIE
UX Tepelaun;

- YHUYTOKCHHUEC ICPCOHAJIbHBIX JAHHBIX - HeﬁCTBHH, B pE3YyJIbTATC KOTOPBIX HEBO3MOKHO
BOCCTAHOBHUTBH COACPIKAHUC IICPCOHAJIbHBIX TAdHHBIX B HH(l)OpMaHHOHHOfI CUCTCMC IICPCOHAJIbHBIX
JaHHBIX pa6OTHI/IKOB HJIK B PE3YJIbTATC KOTOPBIX YHUYTOKAOTCA MATCPUAJIbHBIC HOCUTCIIN
MEPCOHAJIbHBIX JaHHBIX pa60THI/IKOB;

- 00e3IMuYrBaHue IMEPpCOHAJIbHBIX NAHHBIX - I[CI>’ICTBPI5[, B pE3YyJIbTATC KOTOPBIX HCBO3MOXKHO
OMPCACIIUTD ITPUHAJICIKHOCTD IIEPCOHAJIBHBIX NAHHBIX KOHKPETHOMY pa6OTHI/IKy;

- 00IIEAOCTYITHBIC TIEPCOHANILHBIC JaHHBIC - TIEPCOHATIBLHBIC TaHHBIC, JOCTYI HEOTPAHUYCHHOTO
Kpyra JIUI K KOTOPBIM MPEAOCTABIIEH C COTIacks paOOTHHKA MJIM HA KOTOPBIE B COOTBETCTBUHU C
denepanbHBIMU 3aKOHAMHU HE PAacIIpOCTpaHseTcs TpeboBaHue coO01eH s KOH(PHUISHIIUAaTbHOCTH.

- uH(OPMAIMS - CBeJIeHHs (COOOIEHNUS, JAHHBIE) HE3aBUCHMO OT (hOPMEI UX TpeacTaBaeHusl),

- TOKyMEHTUpOBaHHas HH(popManus - 3adUKCUpPOBaHHAs HA MAaTEPUATBHOM HOCUTEIIE Ty TEM
JOKYMEHTUPOBaHUS MH(OpPMaLUs ¢ pEeKBU3UTAMM, MTO3BOJISIONIMMHU OTPEETUTh TAKyIO
MHGOPMAIUIO WM €€ MaTepUaIbHbI HOCUTEb.

2.2. B cocTaB nmepcoHAIbHBIX JIAHHBIX paOOTHUKOB OpraHu3aiuy BXOAAT JOKYMEHTHI, COJIEPIKaIe
WH(OPMAITUIO O MACTIOPTHBIX JIaHHBIX, 00pa30BaHNU, OTHOIIIEHUH K BOMHCKOM O0S3aHHOCTH,
CEMEMHOM IOJI0KEHUH, MECTE )KUTEIbCTBA, COCTOSIHUH 3/I0POBBS, 4 TAKXKE O MPEIBIIYIINX MECTaX UX
paboThI.

2.3. KoMIuteKc JOKyMEHTOB, COTPOBOXKIAIONIUH Mpoiiecc 0(hopMIIeHHS TPYAOBBIX OTHOIICHUH
pabotauka B Opranuzanuu Ipu ero npueme, NepeBojie U YBOJIbHEHHUU.

2.3.1. Uadopmanus, npeacrapisieMasi paOOTHUKOM IPU MOCTYIUICHUU Ha paboTy B OpraHu3amuio,
JOJDKHA UMETh JIOKYMEHTaNbHYI0 (hopmy. [Tpu 3akimoueHnn Tpy0BOTO 10rOBOPa B COOTBETCTBUU CO
cT. 65 TpynoBoro koaekca Poccuiickoit deaeparnuu Iuii0, MOCTyIAkOIIee Ha padoTy, PEIbIBISECT
paboTonarento:

- MaCTOPT WJIM UHOM TOKYMEHT, YAOCTOBEPSIOLIUI JIMYHOCT;

- TPYAOBYIO KHHMKKY, 3a UCKIIFOUYCHUCM CIIYy4acB, KOTAa pr,[[OBOﬁ J0TOBOP 3aKJIIOYACTCs BIICPBLIC
nimn pa6OTHI/IK IMOCTYHAaCT Ha pa60Ty Ha yCJIOBHUAX COBMECTUTCIILCTBA, 1100 TPpyAOBasA KHHUXKaA Y
pa6OTHI/IKa OTCYTCTBYCT B CBs3HU C €€ YTpaTOﬁ WJIA 110 APpYTUM MPpUYHHAM,

- CTPAaxXOBOC CBUACTCIILCTBO I'OCYAapCTBCHHOI'O ICHCHUOHHOT'O CTPAXOBAHUSI;
- DIOKYMCHTBI BOMHCKOI'O y4€Ta - JJIA BOCHHOOOSI3aHHBIX U JIML, NOAJIC)KAIHUX BOMHCKOMY YYCTY,

- TOKyMeHT 00 00pa30BaHuH, O KBATHU(PUKAINY WM HATUYUU CHEIIHABHBIX 3HAHUH - IPH
NOCTYIUICHUH Ha paboTy, TpeOYIONIYIO CIIeaTbHBIX 3HAHUI WIIN CTICIHAIbHOMN ITOATOTOBKH;

- cBHIeTeNbCTBO 0 TpucBoennn MHH (nmpu ero nammumu y padotauka)l.



2.3.2. Ilpu opopmnennn pabotarka B OpraHuzanuio pabOTHUKOM OT/AeIa KaJPOB 3aIOIHIETCS
yHupunmpoanHas ¢popma T-2 «JInuHas kapTouka pabOTHHKAY, B KOTOPOH OTPAKAIOTCS CIIEIYIOITHE
aHKETHbIE U Ouorpaduueckne qaHHbIe pabOTHHKA:

- o6mme cenenus (D.M.0. paboTHUKa, 1aTa POKIACHHS, MECTO POKICHUS, TPAKIAHCTBO,
obpazoBanue, mpodeccus, cTax paboThl, COCTOSTHUE B Opake, MaclopTHHIE TaHHbIE);

- CBEJICHUS] O BOWHCKOM YYeTe;
- TaHHBIE O TIpHeMe Ha paboTy;

B nanbHelieM B TMYHYIO KapTOYKY BHOCSTCSI:

- CBEJICHUSI O TIEPEBO/IaX Ha APYTyIO padoTy;

- CBeJIeHUs 00 aTTeCTalllu;

- CBEJICHUSI O TIOBBIIICHUHN KBATH(PHKAIIH;

- CBe/IeHus 0 po(ecCHOHABHOM MEePEToAr0TOBKE;

- CBeJIeHUs O Harpaaax (MOOMIPEHMSIX ), TOYETHBIX 3BaHUSX;
- CBeJIEHHsI 00 OTITyCKax;

- CBEJICHUS O COIMATIbHBIX TapaHTHIX;

- CBEJICHUSI O MECTE )KUTEJIbCTBA U KOHTAKTHBIX TesnedoHax.

2.3.3. B otaene kanpos Opranuzanuu CO37al0TCA U XPaHATCS CIeAYIONNEe TPyl TOKYyMEHTOB,
coJieprKalllye 1aHHble 0 paOOTHUKAX B €AMHUYHOM WJIM CBOJIHOM BHJIE:

2.3.3.1. JIokyMeHTHI, coieprKalire NepcoHaTbHbIC TaHHBIE pAOOTHUKOB (KOMIUIEKCHI JIOKYMEHTOB,
COTIPOBOXKIAIOIIHE MPoIIecC 0(hOPMIICHHSI TPYIOBBIX OTHOIICHUH TPU TIpUeMe Ha padoTy, MepeBo/Ie,
YBOJIbHEHHH; KOMIUIEKC MaTE€PHUAaJIOB M0 aHKETUPOBAHUIO, TECTUPOBAHUIO; IPOBEACHUIO
co0eceloOBaHMH ¢ KaHUIaTOM Ha JIOJDKHOCTB; OJUTMHHUKA U KOTIMH IPUKA30B M0 JTUYHOMY
COCTaBy; JIMYHBIE JIEJIa U TPYIOBbIC KHWKKU PAaOOTHUKOB; A€, COJIEPIKAIIe OCHOBAHUS K TIPUKA3y
10 JINYHOMY COCTaBY; JIeJla, COJEPKAIIe MaTepPHalIbl aTTECTAIIH PAOOTHUKOB; CITYy>KEOHBIX
paccienoBaHuii; CIPaBOYHO-MH(GOPMAIIMOHHBIN 0aHK TAHHBIX 10 MEPCOHATY (KapTOTEKH, KYpPHAIIbI);
NOJUTMHHUKH ¥ KOITUH OTYETHBIX, aHATUTHYECKUX U CIIPAaBOYHBIX MAaTEPUAIIOB, IIEPEAaBaEMbIX
pykoBoacTBY Opranusaiuu, pyKOBOJUTEISM CTPYKTYPHBIX ITO/IPa3/IeIeHui; KO OTYETOB,
HAIpaBIIsIEMbIX B TOCY/1apCTBEHHBIE OPTaHbl CTATUCTHKH, HAJIOTOBBIE MHCIICKIIUH, BBIIIECTOSIIHE
OpTraHbl YIIPABICHUS U JPYTUE YUIPEIKICHHUS).

2.3.3.2. JloxyMeHTaIus 0 OpraHu3aIi padoThl CTPYKTYPHBIX MOJpa3aefeHui (TI0JI0KEeHUs O
CTPYKTYPHBIX MOAPA3IEIIEHUSX, JOHKHOCTHBIE HHCTPYKIIUU paOOTHUKOB, IPUKA3bI, PaCIIOPSKEHUS,
yKazaHusi pykoBojicTBa Opranusanun); 10KyMEHTHI 110 TNIAHUPOBAHUIO, YUETY, aHAIU3Y U
OTUYETHOCTH B YacTu paboThI ¢ nepcoHasiom Opranuzanuy.

II1. C6op, 0OpaboTKka 1 3amuTa NEPCOHATBHBIX JAaHHBIX
3.1. [Topsiiok nosydeHust IEPCOHAIbHBIX JAHHBIX.

3.1.1. Bce MNEPCOHAJIbHBIC JAHHBIC pa6OTHI/IKa OpFaHI/I3aI_[I/II/I CJICAYCT IOJIy4aThb Y HETO CaMOro. Ecau
IEPCOHAJIBHBIC JTAHHBIC pa6OTHI/IKa BO3MOJXHO IIOJTYYUTb TOJIBKO Y TpeTBefI CTOPOHBI, TO pa6OTHI/IK
JOJDKCH OLITh YBECAOMIJICH 00 sTOM 3apaHeC U OT HETO JOJIZKHO OBITh IMOJIy4CHO IMUCbMCHHOC
coriacuce. J_IOJ'DKHOCTHOG JIMI 0 pa6OTO,I[aT€J'I$I JOJIZKHO COO6H_[I/ITB pa60THI/IKy OpFaHI/IBaL[I/II/I O ICIAX,
npeamnojgaracMbiXx HICTOYHUKAX U criocobax MOJYUYCHUA IICPCOHAJIbHBIX JAHHBIX, 4 TAKKC O XapaKTCpPeC



MOJIJISKAIINX TTOTYYCHUIO TePCOHAIBHBIX JAHHBIX U IMOCIEICTBHUIX 0TKa3a paOOTHUKA 1aTh
MICHMEHHOE corliacue Ha ux nomyuenuel*,

3.1.2. PaGoTomarenp He UMEET MpaBa MoyyaTh ¥ 00pabaThIBaTh MEPCOHANBHBIC JAaHHBIE pAOOTHHKA
Opranusanuu o €ro pacoBOi, HAIMOHAJILHON MPUHAJIEKHOCTH, MOJUTHYECKUX B3IJIA1aX,
PEIMTHO3HBIX WK (HUI0CcOPCKUX yOCKICHUAX, COCTOSIHIH 3I0POBBS, HHTUMHOU XU3HH. B ciaydasix,
HEIMOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMHU TPYIOBbIX OTHOILLEHUH, B COOTBETCTBUU CO CT. 24
Kouncruryuu Poccuiickoii @enepannu padboToaarenb BIpaBe Moiayvyarb 1 00padaTeiBaTh TaHHBIC O
YACTHOM KU3HK PaGOTHHKA TOIBKO C €r0 MUChMEHHOro cormacusl®!,

O0paboTKa yKa3zaHHBIX IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB PabOTOAaTEIeM BO3MOXKHA TOJIBKO C UX
corsacus 0o 0e3 UX corjacus B CICTYIONINX CIydasx:

- IEPCOHAJIbHBIC JIAHHBIC ABJIAKOTCA O6HIC,HOCTYHHBIMI/I;

- IEpCOHAJIBHBIC JJAHHBIC OTHOCSATCS K COCTOSIHHIO 3/TOPOBbsI pA0OOTHHKA M UX 00pab0TKa HeoOXoauMa
JUTSI 3aIUTHI €r0 KU3HHU, 3/T0POBbS HJIU UHBIX )KH3HEHHO BaKHBIX HHTEPECOB JIN0OO KU3HH, 3JI0POBbS
WM WHBIX )KU3HEHHO BAXXHBIX UHTEPECOB JIPYTUX JIUIl ¥ MOJYYCHUE COTIacusi pabOTHHKA
HEBO3MOXKHO;

- 110 TPpeOOBAHUIO TOJTHOMOYHBIX TOCYAAPCTBEHHBIX OPTaHOB B CITyYasiX, MPEAyCMOTPEHHBIX
(enepanbabIM 3aK0HOM!).

3.1.3. PaGoTonaTens BrpaBe 00pabaThiBaTh MEpCOHAIbHBIC JaHHBIE PAOOTHUKOB TOJIBKO C UX
NHCBMEHHOT'O COTJIACHSI.

3.1.4. [luceMeHnHOE coryacue pabOTHUKA HAa 00paOOTKY CBOMX MEPCOHAIBHBIX JAHHBIX JOJDKHO
BKJIIOUYATh B CEOS:

- (hamumuro, UMsI, OTYECTBO, aJIpec CyOBEKTa MePCOHAIbHBIX JaHHBIX, HOMEP OCHOBHOTO JIOKYMEHTA,
YAOCTOBEPSIIOLIETO €0 JIMYHOCTh, CBEICHHUSI O 1aTe BbIAAYN YKA3aHHOIO JOKYMEHTA U BBIJABIIEM €T0
Oprase;

- HauMeHoBaHue ((hamMuInio, UMs, 0OTYECTBO) U aJIPeC ONEePaTOpa, MOIYHarOIero coriacue cyobekTa
NePCOHABHBIX TAaHHBIX;

- ICJIb 061)3.60TKI/I MMCPCOHAJIbHBIX JTaHHBIX;

- IepevYeHb NEPCOHATBHBIX JTAHHBIX, Ha 00pa00TKY KOTOPHIX JIAETCs COrlache CyObeKTa
NEPCOHANBHBIX JIAHHBIX;

- ICPCUCHb HeﬁCTBHﬁ C MICPCOHAJIbHBIMU TAHHBIMU, Ha COBCPUICHUC KOTOPLIX AACTCA COTJIaCUC,
06]1166 OIMMCAHUC HUCIIOJIb3YyCMBIX OIICPATOPOM crmoco0oB 06pa6OTKI/I MEPCOHAJIBHBIX JaHHBIX;

- CPOK, B TCUCHUC KOTOPOI'o HCﬁCTByeT COorjiaCue, a TakxKe InopssaoK €ro OT3biBa.

®dopmMa 3asiBICHHS O COTIIaCHH padOTHHUKA Ha 00padOTKy MEPCOHAIBHBIX TAHHBIX CM. B TIPHJIOKCHUH
1 x Hacrosiemy [lonoxenuto.

3.1.5. Cornacue paboTHHKa HE TPEOYETCS B CIECIYIONIUX CIydasx:

1) 06paboTka mepcoHaAIbHBIX JaHHBIX OCYIIECTBISIETCS HAa OCHOBaHUU TpynoBoro koaekca PO mm
MHOTO (heeparibHOro 3aKOHa, YCTaHABIMBAIOIIETO €€ IIeJTb, YCIOBUS TOTYUYCHHSI IEPCOHATBHBIX
JAHHBIX U KPYT CYObEKTOB, IEPCOHANBHBIC TAHHBIE KOTOPHIX MOJIEKAT 00padOTKe, a TAKKe
OTIPEIEIISIFOIIETO TIOTHOMOYHST PabOTOIATENS;

2) oOpaboTKa MepcoHaIbHBIX JAHHBIX OCYIIECTBIISIETCS B LIEJIIX UCIIOJIHEHUS TPYIOBOTO JIOTOBOPA;

3) oOpaboTka rnepcoHaNbHBIX JAHHBIX OCYIIECTBISIETCS AJIs CTATUCTUYECKUX MJIM MHBIX HAyUHBIX
Hesel Ipu yciaoBUU 0053aTenbHOr0 00€3TMUUBAHUS IEPCOHATIBHBIX JIaHHbIX;



4) 06pa60TKa MMCPCOHAJIBHBIX JaHHBIX H€06XOI[I/IM3. JJI1 3allIMTHI ) KU3HH, 3J0POBbA UJIXM MHBIX
JKU3HCHHO BaXXHBIX HHTCPCCOB pa60THI/IKa, €CJIM IIOJIYYCHUE €ro COorjiacusl HEBO3MOIXKHO.

3.2. Ilopsimox 0OpabOTKH, TIepeIauu U XpaHEHUS TIEPCOHATBHBIX JaHHBIX.

3.2.1. Pabotauk Opranuzaiuu mpeaocTaBiseT paboTHUKY oTena KaapoB Opranu3auu
JIOCTOBEpHBIE cBeieHus o cebe. PaboTHuK oTnena kaapos OpraHu3aiuu NpoBepsieT J0CTOBEPHOCTD
CBEJICHUH, CBepsisl JaHHbIE, [IPEI0OCTABICHHbIE pAOOTHUKOM, C UMEIOIIUMUCS Y paOOTHUKA
JTIOKYMEHTaMH.

3.2.2. B cootBercTBuM co cT. 86, 1. 14 TK P® B nensax odecriedeHus mpas u cBOOOT YeTOBEKa U
rpaxaaHuHA TeHepanbHbIN qupekTop Oprannsanuu (PaboTomaTenb) U ero npeacTaBUTeIu IpH
00paboTKe MepcoHANbHBIX JAHHBIX PA0OTHUKA JODKHBI COOTIOAATH CIEIyIOIIne 00Iue TpeOOBaHMUS:

3.2.2.1. O6paboTKa MepCOHAIBHBIX TAHHBIX MOYKET OCYIIECTBIISATHCS UCKIIOUNTEIHHO B LETISAX
oOecrnieuyeHus COOJIO/IEHHUS 3aKOHOB M MHBIX HOPMATUBHBIX ITPaBOBBIX aKTOB, COAECUCTBUS
paboTHUKAM B TPYAOYCTPOHUCTBE, O0YYEHUH U TTPOJBUIKEHUH TIO CITyK0e, o0ecrieueHust TINIHOU
0e30MmacHOCTH PaOOTHUKOB, KOHTPOJISI KOJTMYECTBA M KAUYECTBA BBHITIOJIHAEMOW PabOTHI U
obecrieuenns COXpaHHOCTH uMymiecTBal’l,

3.2.2.2. Ilpu omnpenenenun o0beMa U coepxanusi, 00padaThIBa€MbIX IEPCOHATBHBIX TAHHBIX
PaGoronarens nomken pykoBoacTBoBatbest Koncturymueit Poccuiickoii @enepannu, TpynoBsim
koaexcoM Poccuiickoit deneparuu 1 uHBIMHU (BeepantbHBIMU 3aKoHaMuld ],

3.2.2.3. Ilpu npuHSATHY pEIICHUH, 3aTparuBaIuX HHTEpeckl paboTHrKa, PaboTomaTens He uMeeT
IpaBa OCHOBBIBATHCS HA TIEPCOHATBHBIX JTAHHBIX PAOOTHHKA, MTOTyYEHHBIX HCKIIOUYUTEIHLHO B
pe3ynbTaTe HX aBTOMATH3UPOBAHHON 06PaBOTKY UM HIEKTPOHHOTO omydeHusl’ ).

3.2.2.4. 3amura nepcoHaIbHBIX TaHHBIX PAOOTHHKA OT HEIPABOMEPHOT'O UX UCTIOJIH30BAHMS WITH
yTpaThl o0ecrieunBaeTcst Pabotogarenem 3a c4eT ero CpeCcTB B MOPSIKE, YCTAHOBICHHOM
denepanbupM 3axoH0oM!],

3.2.2.5. PaGOTHHMKY U UX MIPEICTABUTEINHN JOJDKHBI OBITH O3HAKOMJICHBI IO PACTIMCKY C IOKyMEHTaMHU
Opranu3ainum, yCTaHaBIUBAIOIIMMHU MOPSAI0K 00pabOTKH NepCOHATBHBIX JaHHBIX PAOOTHHUKOB, a
Taxoke 06 UX IpaBax U 00A3aHHOCTAX B 3Toit o6mactul!!l,

3.2.2.6. Bo Bcex cinyyasix oTKa3 paOOTHHUKA OT CBOMX MPAB Ha COXPAaHEHHE U 3alIUTY TaiiHbI
neneiicreurenen !,

IV. Ilepenaya n xpaHeHue NePCOHANBHBIX JAHHBIX

4.1. ITpu mepegade mepcOHAIBHBIX JaHHBIX paboTHHKA PaboTogaTens qokeH coOIr01aTh
[13].

cienyomue TpedoBanust

4.1.1. He coo0mate nepcoHanbHbIe JaHHbIE paOOTHHUKA TPEThel CTOPOHE 0€3 MUChMEHHOTO COTJIACHus
paboTHHKA, 32 UCKITIOYCHHUEM CITy4aeB, KOTAa TO HEOOXOAMMO B IEJISX MPEIYIPEkKICHUS YTPO3bI
YKU3HU U 3I0POBBI0 PaOOTHHKA, @ TAKIKE B CIIydasix, yCTAHOBICHHBIX (eIepalIbHbIM 3aKOHOM.

4.1.2. He cooOmiath nepcoHanbHbIe JaHHBIE pAOOTHHKA B KOMMEPUYECKHUX IEJIIX 0€3 ero
nucbMeHHOTO coraacusi. O0paboTKa MepCOHATBHBIX JaHHBIX PAOOTHUKOB B LEJSX MPOIBHKECHUS
TOBapOB, paboT, yCIyT Ha PBIHKE ITyTEM OCYIIECTBICHHS MPSMBIX KOHTAKTOB C MMOTCHIIUATBHBIM
noTpeOUTENIeM C TIOMOIIBIO CPEJCTB CBSI3U JIOIYCKAETCS TOJIBKO C €0 MPEABAPUTEIILHOTO COTIIACHS.

4.1.3. llpeaynpenuTs JIUII, MOJTYYHBIINX [IEPCOHAIBHBIC JaHHBIE pAOOTHUKA, O TOM, YTO ITH JaHHBIE
MOTYT OBITh MCIIOJIB30BAHBI JIUIIIb B IENSX, /ISl KOTOPBIX OHU COOOIIEHBI, U TPEOOBATH OT ITHX JIMIT
MOJITBEPKICHUSI TOTO, YTO ITO MPABUIIO COOIIOIeHO. JInIIa, MOMyYnBIINE IEPCOHATBHBIC TAHHBIC
paboTHUKA, 00s3aHBI COOMIOAATH PEKUM CEKPETHOCTH (KoHbuaeHManbHOCTH). Jlannoe [lonoxxenune
HE pacrpocTpaHseTcsl Ha OOMEH MepCOHATBHBIMU JJAHHBIMU PaOOTHUKOB B MOPSAKE, yCTAHOBICHHOM
dbenepanbHBIMU 3aKOHAMH.



4.1.4. OcymiecTBasATh Nepenavdy NepCoOHATbHBIX TaHHBIX pAOOTHUKOB B npenenax OpraHu3aiuy B
COOTBETCTBHHU ¢ HacTosuM [lonoxeHuem.

4.1.5. Pa3pemath 10CTyN K IEPCOHATIBHBIM JJAHHBIM PAa0OOTHUKOB TOJIBKO CIEIIHAIBHO
YIOJIHOMOYEHHBIM JIMLIAaM, TIPU 3TOM YKa3aHHbIE JIUIAa JOJKHBI UIMETh IIPABO MOIYyYaTh TOJIBKO TE
NEepCOHAJIbHBIE JaHHbIE PpAOOTHHKA, KOTOPhIE HEOOXOAMMBI JIJISl BHIITOJIHEHHS] KOHKPETHON (YHKITUH.

4.1.6. He 3anpammBate nH(pOpMAIIIO O COCTOSTHUY 30POBhs PaOOTHUKA, 32 UCKITFOUEHHUEM TEX
CBEJICHUH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTHU BBITIOJIHEHUSI PAOOTHUKOM TPY10BOM
byHKINN.

4.1.7. IlepenaBathb nepcoHaNbHbIC JaHHBIC pAOOTHUKA MPEICTABUTEISIM PAOOTHUKOB B MOPSIKE,
yCTaHOBJIICHHOM TpynoBbIM KoJlekcoM Poccuiickoii Denepannu, 1 OrpaHUUMBATh 3Ty HHPOPMAIIHIO
TOJILKO TEMH MIEPCOHAILHBIMU JAaHHBIMH Pa0OTHHUKA, KOTOPBbIE HEOOXOAUMBI JJTSI BHITIOTHEHHS
YKa3aHHBIMH MIPEJICTABUTEISIMU UX (YHKITUH.

4.2. XpaHeHue U UCTIONb30BAHNE TIEPCOHATBHBIX JaHHBIX paboTHHKOB!):
4.2.1. TlepconanbHbIe NaHHBIE PAOOTHUKOB 00pabATHIBAIOTCA U XPAHATCA B OT/ENE KaJpOB.

4.2.2. IlepcoHanbHbIE JaHHBIE PAOOTHUKOB MOTYT OBITH TIOJYYEHBI, IPOXOIUTH TATbHEHUIITYIO
00paboTKy M mepeaaBaTbcs Ha XpaHEHUE KaK Ha OyMa)KHBIX HOCUTEIISIX, TAK U B DJIEKTPOHHOM BUJIE -
JIOKaJIbHOW KOMITBIOTEPHOM CETH M KOMITbIOTEpHOM nporpamme «1C: 3apraTta u Kaapbi».

4.3. [1pu noxy4eHUH MEepCOHANBHBIX TaHHBIX HE OT Pa0OTHHKA (32 UCKIIFOUEHHEM CITydaeB, €CIIU
HepcoHaNIbHBIC TaHHBIE OBUTH MPEOCTABICHBI PA00TOIATEI0 Ha OCHOBaHUH (heepabHOTrO 3aKOHA
WJIM €CIIM TIEPCOHAJIbHBIC TAaHHBIC SBJISIOTCS OOIIEIOCTYITHBIMU) Pa00OTOIATENb 1O Hadaia 00padoTKu
TaKUX NEPCOHAIBHBIX JJAHHBIX 00s3aH MPEIOCTaBUTH PAOOTHUKY CIIEIYIOUIYI0 HHPOPMAIHIO:

- HauMeHoBaHue ((haMuus, UMs, OTYECTBO) U aJPEC OTIEPaTOPa UITH €T0 MPEICTAaBUTEIS;
- 11eNTb 00pabOTKH NMEePCOHATBHBIX JTaHHBIX U €€ TIPAaBOBOE OCHOBAHUE;
- IperoIaraeMble TOIb30BaTENH TEPCOHATBHBIX JTaHHBIX;

- YCTAaHOBJICHHBIC HACTOSAIIHUM qDCI[CpﬂJ'IBHBIM 3daKOHOM IIpaBa CY6’bCKTa HICPCOHAIIBHBIX JTaHHBIX.

V. Jloctyn K nepcoHaIbHBIM JJaHHBIM PAOOTHUKOB

5.1. IIpaBo gocTymna K NepCOHATbHBIM JAHHBIM PAOOTHHKOB UMEIOT:
- TeHepaJIbHbIN IupekTop OpraHuzaiuu;

- COTPYJIHUKHU OTJIeN1a KaJpOB;

- COTPYIHUKU OyXTaiTepuu;

- HA4YaJIbHUK OT/IeNIa SKOHOMHYECKON Oe3onacHocTH (MHpOpMaIys 0 (PaKTHIECKOM MeCTe
MPOKMBAHUS U KOHTAKTHBIE Tesle(OHBI pAOOTHUKOB);

- COTPYIHUKH cekperapuara (HHpopMarms o GaKTHIeCKOM MECTE MPOKUBAHUS U KOHTAKTHBIC
TenedoHbl pabOTHUKOB);

- HaYaJIbHUK OTJIEJIa BHYTPEHHETO KOHTPOJIS (AOCTYII K MEPCOHALHBIM JAHHBIM PAOOTHUKOB B XOJI€
MJIAHOBBIX MPOBEPOK);

- PYKOBOAMTEIH CTPYKTYPHBIX HOJPA3/I€ICHUN IO HAIPABICHHIO JI€ATEIbHOCTH (JIOCTYI K
NEPCOHAIBLHBIM JAHHBIM TOJIBKO PAOOTHUKOB CBOETO MOIPA3ACIICHUs).



5.2. PabotHuk OpraHu3aiy UMeeT MpaBo:

5.2.1. Ilony4aTh AOCTYII K CBOMM [€PCOHATIBLHBIM JAHHBIM U 03HAKOMJIEHHUE C HUMM, BKJIIOUAsl IIPABO
Ha 0€3BO3ME3HOE MOJIYYCHHE KOTUI JTI000M 3aucH, CoAepIKaIIeH mepcoHabHbIE JaHHbIS
paboTHUKA.

5.2.2. TpeboBaTh ot PaGoTonaTesnst yrouHeHus, UCKITIOUEHUS WM UCTIPABICHUS HETOJIHBIX,
HEBEPHBIX, YCTAPEBILINX, HEIOCTOBEPHBIX, HE3aKOHHO MOJYUYCHHBIX UM HE SBIISIFOIINUX
HeoOxoauMbIMU Ji1st PaboToaaresst mepcoHaNbHbBIX JAHHBIX.

5.2.3. Ilonyuats ot PabGoromarens

- CBEJICHUSI O JINLIAX, KOTOPbIE UIMEIOT JOCTYI K MEPCOHATBHBIM JIaHHBIM WJIM KOTOPBIM MOKET OBITh
MpEeI0CTaBJIEH TaKOW JIOCTYTI;

- ICPCUCHb O6pa6aTBIBa€MBIX MEPCOHAJIbHBIX NAaHHBIX U UCTOYHUK UX IMOJTYYCHUS ]
- CPOKH 06pa6OTKI/I MNEPCOHAJIbHBIX JAaHHBIX, B TOM YUCJIC CPOKHU UX XPAHCHMUA,

- CBEJICHUS O TOM, KaKue IOPUINIECKHE MTOCIEACTBUS A CyOBEKTa MePCOHAIBHBIX JAHHBIX MOXKET
MOBJIEYb 32 COO00M 00paboTKa €ro MepCOHAIBHBIX TaHHBIX.

5.2.3. TpeboBats u3Benienust PaboromareneM Bcex Juil, KOTOPHIM paHee ObUTH COOOIICHBI
HEBEPHBIEC WM HETIOJIHBIC TIEPCOHANILHBIC JaHHBIE, 000 BCEX MPOU3BEACHHBIX B HUX UCKITIOUYCHUSX,
UCTIPABJICHHUSIX WX JOTIOTHEHHSIX.

O06xanoBath B YIIOJTHOMOYEHHBIN OpraH Mo 3alluTe MPpaB CyObEeKTOB IMEPCOHATBHBIX TaHHBIX WIN B
cyneOHOM MOpsiKe HEMTPaBOMEpHBIE elcTBHs Win Oe3eiicTBust Pabotomarens npu oOpaboTke u
3alIUTE €r0 MEePCOHATBHBIX JaHHBIX.

5.3. KonmupoBats u JenaTh BBIMTUCKU NIEPCOHATBHBIX JAHHBIX pPAOOTHHUKA pPa3peiiaeTcs
UCKJTIOYUTEIBHO B CITy’KEOHBIX LIEJSIX C MMCbMEHHOTO pa3pelleH sl HadyaJlbHUKA OT/Ieja KaJpoB.

5.4. Ilepenaua nHopMaMy TPEThbel CTOPOHE BO3MOXKHA TOJILKO NP MUCHbMEHHOM COTJIaCUU
paOOTHHUKOB.

VI. OTBeTCTBEHHOCTH 3a HApyHICHHUEC HOPM, PETYIHUPYIOLINUX 06pa60TI<y 1 3alIUTy NCPCOHAIbHBIX
JaHHBIX

6.1. PabotHuku OpraHusaiyu, BUHOBHBIC B HAPYIICHUH HOPM, PETYIHPYIONINUX MOTy4YECHNUE,
00pabOoTKy M 3alIUTy MEPCOHANBHBIX JAaHHBIX PA0OTHUKA, HECYT IUCIUTUIMHAPHY IO
aIMUHUCTPATUBHYIO, IPAKIAHCKO-TIPABOBYIO UJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C
beneparbHBIMH 3aKOHAMHU.

6.2. I'enepanbubliit qupexktop OpraHu3anyy 3a HapyIIeHHe HOPM, PETYJIUPYIOIINX MOJTyYeHHE,
00paboOTKy M 3alUTy MEPCOHATLHBIX JaHHBIX PAOOTHUKA, HECET aIMUHUCTPATUBHYIO
OTBETCTBEHHOCTH coryiacHo cT. 5.27 u 5.39 Kozgekca 00 aAMUHUCTPATUBHBIX MPABOHAPYIIEHUSIX
Poccuiickoii @enepanuu, a TakKe BO3MeEIaeT paboTHUKY yiiepO, MPUYMHEHHBIH HEMPAaBOMEPHBIM
UCTIOJIb30BaHHEM WH(OPMAIUH, COIepIKaIeH ePCOHANbHBIEC JaHHBIE pAOOTHUKA.






